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Commanding Officer
Distribution List

From:
To:

Subj: COLLECTIONS FROM INDIVIDUALS TO REIMBURSE THE GOVERNMENT
FOR ITEMS OF PROPERTY LOST, DAMAGED, OR DESTROYED

Ref: (a) UN 4400-15

Encl: (1 Report of Lost, Damaged, or Destroyed Government
Property
Acknowledgment of Rights

1. PurRose. To publish the policy and procedures for affording
personnel the opportunity to reimburse the Government for public
property lost, damaged, or destroyed.

Cancellation.2. AFO 4431.1C.

Information3.
a. When an individual consents to reimburse the Government

for public property lost, damaged or destroyed, the transaction
will be handled either as a cash sale or direct pay deduction
(pay checkage). Pay checkage will not be used if the transaction
can be accomplished by means of a cash sale.

b. Before the signature is obtained from the individual
acknowledging responsibility for the loss, or damage or
destruction of Government property, the individual shall be
counseled by a disinterested, impartial officer not in the chain
of command. Individuals need not make any statement of
responsibility prior to being counseled, and the Marine Corps
Property Officer will not solicit any admission of responsibility
from the individual concerned.

ResDonsibilities4.
Thea. Commandina Officer. Marine CorRs Air Facilit~.

Commanding Officer is responsible for all public
property of the Command and for coordinating cash sales
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b. NCOIC. Marine Cor~s Pro~ert~. The NCOIC of Marine Corps
Property is responsible for preparing all necessary sale
documents for the property under his/her cognizance, in
accordance with the reference and any other applicable
directives.

c. DeDartment/Section Heads. Department/Section Heads
are responsible for ensuring that all personnel checking out of
this Facility have cleared the Marine Corps Property Office and
the Air Facility Armory. Clearance will be indicated by both
stamp and signature.

d. Individuals. Individuals who may have lost, damaged, or
destroyed Government property are responsible for immediately
reporting to the NCOIC of Marine Corps Property so that
investigative and/or administrative action may be instituted.

Action5.

a. Individuals. When it has been discovered that Government
property has been lost, damaged, or destroyed, the individual
last having custody or knowledge of said property will:

(1 immediately report to the NCOIC of Marine Corps
Property

(2) prepare a disposition action form as outlined in
enclosure (1) for lost, damaged, or destroyed government property
under their cognizance (e.g., office equipment, 782 gear, etc.).

(3) report to a Judge Advocate or a disinterested,
impartial officer, not in his/her chain of command, with
counseling forms prepared by Marine Corps Property.

(4)
counseling.

return to the NCOIC, Marine Corps Property after

b. NCOIC. Marine Corl2s Prol2erty.
Property will:

The NCOIC of Marine Corps

(1) request a statement, in writing, from the individual.
If the individual is known to have had custody of the property, a
NAVMC 6 will be prepared listing the items alleged to be lost,
damaged, or destroyed and their dollar value. The format for the
individual's statement is contained in enclosure (1).

(2) prepare a counseling request form, the format for
which is contained in enclosure (2), and attach the individual's
unsigned statement or unsigned NAVMC 6.

(3) arrange for an available officer or Judge Advocate
to counsel the individual. A Judge Advocate is available from
0800 to 1630 daily at building 3250.
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(4) complete all necessary supply action required to
carry out the Commanding Officer's instructions.

c. DeDartment/Section Head. The Department/Section Head of
the individual involved may recommend action or present
additional facts for consideration by the Commanding Officer,
Marine Corps Air Facility (MCAF).

d. Commandina Officer. MCAF. In the case of loss, damage or
destruction to public property through causes other than wear
incident to normal service, the Commanding Officer will:

(1) determine whether personnel (either military or
civilian) having responsibility for public property will be held
liable or will be excused.

(2) direct the NCOIC of Marine Corps Property to drop the
property from the records, proceed with a voluntary reimbursement
sale, and/or take any further action he/she deems appropriate.
Upon completion of final supply action the individual will be
relieved of any responsibility for loss, damage, or destruction
of government property, or referred to competent authority for
any other action that may be appropriate.

J. j..J~
L. L. LARSON

DISTRIBUTION: A
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REPORT OF LOST. DAMAGED. OR DESTROYED GOVERNMENT PROPERTY

Fr08:

To:
Via:

REPORT OF LOST, DAMAGED, OR &ESTROYED GOVERNMENT PROPERTYSubJ:

Encl: <1> Acknowledgement or Right

1. Inror.at!on. An original and two copies or the subject report are to be
8ub81tted via the chain or command.

2. The rollow1na statement and item(a) or government property which are
pr...ntly on charae to me hereby reported as 10st/d888&ed destroyed (circle
one):

STATDtUT:

3. General. Acceptance or reaponsibility to~ lost/damased/destroyedl
Covern8entProperty and voluntary orre~ to reimburse the Qove~nment for such.
loat/d..a,ed/deatroyed Govern.ent property does not relieve an individual fro.
tn. conaequence of vroncful acta. It reimburaement should be full value to ita
previoua condition. A voluntary rei.buraeaent for loat/da..,ed/deatroyed
GGv.rn8ent property will be considered a. a tree act for personal reasons and
will "ot i.ply adais.ion ot fault of nellisence for any purpose.

,. I do/do not accept responsibility for the iteaa listed herein.
I do/do not desire to re18burse the governaent for articles listed

(Si8r\ature or Individual)

ENCLOSURE (1

1
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rIHST ENDORSEMENT "
NCOIC, .
OIC, -~

'rom:
V1a:

P'orwarded

2. I have conducted an 1nror8al inquiry into the circuaatancea aurroundins the
loat/d..ased/deatruct1on or the aubJect property and in .y oplnon there 1a/there
1a not any nesli.ence or culpab11ity involyed.

(Signature)

~~

SELOND ENDORSDi£NT

Fro.: OIC,
To: CO8a"dt"a Offtc.r, Hart". Corp. Air "acillt,

Forwarded.

the2. I have conducted an inror8al inquir, into the
loat/da"aed/de.truction or the 8ubject property and 1n
la/there i8 not any nea11aence or culpabi11ty

there

~

THIRD ENDORSEMENT

Fro.
To:

Co...nd1ns
Mar!ne Corp.

. Air Facility
Harine Corp. Air F.ci1i~y

Taket. P'orvarded. indicated below

Effect a voluntary ca8h/checkase aale for the monetary value or the
it... listed. SNH report to 8upply for appropriate action.

Eftect a voluntary CA8h/checkase 8ale tor the 8Onetary value ot the
iteas 1i8ted (if offered). SNH report to 8upply for appropriate
action. Ne,11lence/culpab1lity 18 suspected. Reter for appropriate
dlsc1plin8ryaction.

Mot fault or neallaer.ce lnvolved Expend rroa property recorda

2. In the intereat of econo.y. the checkage sale procedure should not b. used
If tne tranaaction can De accomplished by ..ans of. cash sale.

(Sianature)

Supply Officer'. Action
() Dropped (rom Records () Caah/Checkaae Sale Accomplished
() Inv~stiaation Requested

ENCLOSURE ( 1)
CSisnature>
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ACKNOWLEDGEMENT OF RIGHTS

1. A voluntary reimbursement for loss, damage, or destruction of
government property will be considered as a free act for personal
reasons and will not imply an admission of responsibility for
fault or negligence for any purpose. No threat of disciplinary
action or offer to withhold such action shall be made to an
individual to influence his/her decision whether to accept
responsibility for loss, damage, or destruction of government
property and to voluntarily reimburse the Government. If
reimbursement is offered in case of loss, damage, or destruction,
such reimbursement should be for the full value of the property
or, if applicable, the cost of restoring the property to its
previous condition. There is no legal administrative process
whereby an individual may be required to reimburse the Government
for loss, damage, or destruction does not relieve an individual
from the consequences or wrongful acts.

2. In addition you are afforded the opportunity to consult with
a Judge Advocate concerning the reimbursement, if a Judge
Advocate is reasonably available in the immediate geographical
area. In the event a Judge Advocate is not so available, or in
any case in which the individual waives, in writing, his/her
right to consult with a Judge Advocate, a written statement or
such nonavailability, or the written waiver, will be attached to
the relevant investigative report; and a copy will be attached to
the voluntary consent for reimbursement.

3. I do/do not desire to reimburse the Government for the
subject property.

4. I do/do not desire to consult with a Judge Advocate.

5. I understand the rights afforded me as indicated in
paragraphs 1 and 2 above.

signature of Individual I
signature of Commissioned Officer

Date Date

ENCLOSURE (2)
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